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This Start-Up Guide provides the steps for Administrators to Add Coaches and give them access
to the Activity Scheduler by assigning an Activity.

To add a new coach, go to Control Panel and click on Coaches under People tab.
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You can also add a coach in Coaches> Coaches Directory tab.

Coaches Info Coaches Directory Reports Option and Setup

Coaches Directory

The following is a listing of individuals that you have added to your Coaches Directory. To add a new contact, click the Add a new Contact button. To
view records, either choose by letter name, show all or type a name and search.
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Select by Activity: ~ -All- v

Save Changes

Name Display on Website Last Edited Preview Delete
Blake, Jason @®Yes (ONo 08/19/2021. Preview O
Brennan, Denise @®Yes (ONo 02/23/2021. Preview O
Coleman, Michael @ves OnNo 0471142022 Preview J
«Prev 1 Next» Goto: 1 v Save Changes

In both cases, it redirects you to the same page:

Add New Coach

Please add your information in this page:

*
First Name:  Justin Allow Coach access to other tools
Allow this Coach to add Scores in the Mobile

App and Team Site

E E Middle Name:
E E Allow this Coach to add Practice Schedules
i i Last Name: Brown ) Viewable to the public? via Activity Scheduler, Team Site & Mobile
| | Ao
E E Company (OYes @ No Allow this Coach to Rate Officials through the
: : Name: Mobile App
Title: (OYes @ No Activity Name
Select Some Options +
Address 1: O Yes @ No
Address 2: (OYes @ No
City: OYes @ No
State/Zip MN v O Yes @ No
Home Phone: OYes @ No
Work Phone: OYes @ No
Cell Phone: OYes @ No

Wireless  -Select provider- v
Provider:

Fax: (OYes @ No

Email: 1980.brown@gmail.c @®Yes (O No

Password: — ssssssess

Choose Activity: Add

No Activity.

Public Notes (Shows to the public):

Private Notes: Add

No Motes.

Save Listing




Once you click on the Add button, it will take you to the Coaching History Page where you can
start assigning an Activity to the Coach.

Coaching History Page

Season * Activity * Title * Payment
Fall 2024 v Basketball v | U Allow to assign Coach v $
equipment
Covid Awareness Course (€] Safety Training ®
CPR Training ® First Aid Training

(] Anti Bullying video

Notes

< Back

Once you click the Save button, the system will take you back to the previous window.

Bottom part:

Choose Activity: Add Public Notes (Shows to the public):

Basketball Fall 2024 Coach

Private Notes: Add

No Notes.

as-coach-srv3.rschooltoday.com says

This information is saved.
Send email notification to this Coach?

Here is an example of the email notification received by Coaches:

Coach Login Info e B
rSchoolToday <notifications@mail-service2.rschooltoday.net> 6:43AM (15 minutes ago) ¢ &

tome v

Hi Justin,

| have set you up in our Activity Scheduler to be able to enter scores for Bluegrass High School.
YYou may download the AS Mobile in Google Play Store if you are an Android user or in App Store if you are an Apple User.

Just search for 'Activity Scheduler (from rSchoolToday) to get the app.
After installing the app, you will need to follow a setup that will allow you to
choose your State. and the correct Conference or school.

After these steps, you may log using the following:

Your log in info:
Username: 1980 brown@gmail.com|
Password: jbrown529

Thanks,

Customer Support
rschoolToday Athletic Scheduler
support@rschooltoday.com




