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Adding a new Coach and Assigning Activity
August 2021

This Start-Up Guide provides the steps for Administrators to Add Coaches and give them access
to the Activity Scheduler by assigning an Activity.

To add a new coach, go to Coaches> Coaches Info tab.
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You can also add a coach in Coaches> Coaches Directory tab.

Coaches Directory

The following is a listing of individuals that you have added to your Coaches Directory. To add a new contact, click the Add a new Contact button. To view records, either choose by
letter name, show all or type a name and search.
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In both cases, it redirects you to the same page:

Add New Coach
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Once you click the Save button, the system will take you back to the previous window.
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Here is an example of the email notification received by Coaches:

Coach Login Info Inbox x

rSchooIToday notifications@rschooltoday.com via mail-service2.rschooltoday.net 11:14 PM (16 minutes ago)
tome =

Hi John,

| have set you up in our Activity Scheduler to be able to enter scores for Bluegrass High School.
You may download the AS Mobile in Google Play Store if you are an Android user or in App Store if you are an Apple User.

Just search for "Activity Scheduler’ (from rScheoolToday) to get the app.
After installing the app, you will need to follow a setup that will allow you to
choose your State, and the correct Conference or school.

After these steps, you may log using the following:

Your log in info:
Username: johnkearny@gmail.com
Password: jkearny275

Thanks,

Customer Support
rSchoolToday Athletic Scheduler
support@rschooltoday.com
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