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Checking and Signing Wage Statements in SmartER 

1. Once logged in to SmartER, click on “My Payroll” at the top navigation screen 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Click on “Wage Statement” on the right-hand side navigation list 
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3. Make sure the current fiscal year is selected in the year drop-down menu.  
Click Print/Preview to review the wage statement information.  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. If all looks good, go back to the wage statement screen and click “Sign” to sign electronically.  
Check the authorization box and click “Sign Wage Statement” 

 

5. Sign in the box and click 
“Save Signature” 
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6. Enter the information requested and click “Verify” 

 

 

 

 

 

 

 

 

 

 

 

7. YAY! You did it! 

 


