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DUE PROCESS FLOWCHART (Part B: Ages 3 to 21)

evaluations

Child study team
(pre-referral
nterventions)

A minimum
*Child study

of 2 interventions must be tried for each area of concern for a minimum of 4 weeks.
team focuses on difficulties the student is having and what pre-referral interventions

may be tried.
~Document pre-referral interventions on "Referral for Educational Eval/Re-Eval Form
- General ed teachers collecting pre and post data data.
- Interventions must occur during the school day.
- Utilize a team approach to gather all data/information.
- If interventions did not work. proceed to special education referral
- If interventions did work. continue the implementation of the intervention(s).

Start here
for re-
evaluations

For Initial: if the
interventions did
not work when
tried for at least
four weeks

1f NEEDED: send
to NSEC
professionals
(i.e.psychologists,
OT, PT, Speech.
ete.)

Special
education
referral

signature begins
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Evaluation/Re-
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i for
services
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for annual IEP or
any significant
change

Individual

Referral for
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[Filed under "Referral” tab in Green Filel
initial - complete sections A, C, D, E, F, and G)
re-evaluation - complete sections A, B, and C)

Document
A students personal information

B
c
D
E
F.
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Re-evaluation

Sociocultural Checklist

Areas of Concern

Student Case History

Classroom Modifications (prereferal interventions)
. Child Study/Sorting Team Documentation

completed within
30 school days of

Notice of Team Meeting (Planning)

Document

1. lists team members expected to attend

2. reason for the team meeting is to develop a plan for evaluation/re-evaluation
3a. Initial: Vary modes of communication to ensure parent participation

3b. Re-evaluation: Make two (2) mesting attempts and then proceed to next step

E Plan Prior Written Notice

Document:

1. lists assessments to be conducted and by who

2. answer 5 Prior Written Motice questions

3a. Initial: must have parent signature to continue

3b. Re-Eval: Must have parent signature or 14 calendar days must have passed after parent
receives Eval/Re-Eval Plan

Parental Consent/Objection Form
Document:

1. documents parent/guardian’s agreement*disagreement with attached prior written notice
2a. Initial: if marked "MNo” assessment cannot begin

2b. 3 Year Evaluation: Re-evaluation begins upon parent consent or 14 calendar days after
parent receives Eval/Re-eval. Plan Prior Written Notice

(Signature Page)

Evaluation Report

Document:

1. summarizes background infermation (pre-referral interventions), parent input, review of
data, transition, observations. needs, and all other assessments

2. Be sure to include comprehensive summary of all information in the summary section

3. must specify how the student meets/continues to meet criteria for disability, educational
needs, and accommodations/modifications to meet goals & participate in general curriculum

Notice of Team Meeting (Results)

needs to take place 30 school days from date permi T

Document:

1. lists team members expected to attend

2 reason for the team meeting is to discuss evaluationfre-evaluation resulis (could combine
with the development of an IEFP if eligibie)

Prior Written Notice (Evaluation Report)
1. Completed to present a completed evaluation report to the parents
2. Be sure to include other options considered

Parental Consent/Objection Form
Document

1. documents parent/guardian’s agreement~disagreement with attached prior written notice
2a. Initial: if marked "Mo” the team should re-convene to discuss future options

2b. 3 Year Evaluation: Eligibility determination 0ccurs upon parent consent or 14 calendar days
after parent receives Prior Written Notice for the evaluation/re-evaluation

(Signature Page)

Notice of Team Meeting (IEP)
Document

1
2

lists team members expected to attend
. designates what will be discussed atthe meeting

3a. Initial: Vary modes of communication to ensure parent participation

3

b. Re-evaluation: Make two (2) meeting attempts and then proceed to next step

Individual Education Plan (1IEP)

Education Plan
(1IEP)

Document
1. Student Information
2. Present Levels of Academic Achievement and Functional Performance (PLAAFP)
a. description of how the student's disability affects his/her involvement in
general education (ER drives this information)
b.include data to show current educational level, including parent input
3. Goals and Objectives
A Program Goals
measurable goals and objectives
B. Transition Goals (age 14 and older)
1. measurable goals and objectives and cover all 5 transition areas
2. employment, post-secondary, community participation, family living,
recreation/leisure
4. Transition Services (1) (post-secondary goals & course of study)
5. Transition Services (2) (services provided & who to pay for them/age of majority)
6. Services and modifications
a. record minutes of service in each area of need
b. document adaptive equipment, special ransportation, adult support and ESY
c. least restrictive environment
1) provide a statement explaining the extent of nonparticipation w/ non-
handicapped peers
d. Describe needed adaptations including 1) supplemental aids and services in
general and special education, and 2) program modifications or supports for
school personnel to meetthe needs of the student, and 3) assistive technology
7. Testing Accommeodations (MCA-II/MTAS/GRAD/District)
a. address testing accommeodations ifneeded and scores
& Amended IEP - see Amended IEP guide on NSEC website

1

Prior Written Notice (IEP)

Completed whenever the district is responding to parent request or proposing or refusing services

P

2

Parental Consent/Objection Form (Signature Page)
Document

. decuments parent’guardian’s agreement™disagreement with proposed services

2a. Initial: if marked "Mo” services cannot begin

-team should meet again,
- contact coordinator
b. Annual: Service begins upon parent signature or 14 calendar days after parent receives new IEP

3
2

Progress Report
Document:

document student's measurable progress towards goals
must do written reports - same number as general education students




