
 
 
 

MSED Program Referral Process 
What I Need (WIN), Students with Unique Needs (SUN),  

Work-Based Learning (WBL) 
 

If this is an emergency placement, please contact the program Assistant Director & 
Executive Director with your request. All referrals follow the process. 
  
1.  The IEP team, including the parents, discusses the possibility of a referral to one of 
the MSED programs.  
 
Questions to consider prior to moving a student to a setting IV placement: 
  

1.) In what settings is the student experiencing success?  What does the IEP 
team attribute to this success and can those strategies be implemented in the 
setting(s) where the student is struggling? 
2.) What interventions have been implemented to support the student in the 
current setting(s)? 
3.) In order to participate in the general education setting, does the student 
require significant support and/or significant modifications, not just 
accommodations to the general education curriculum? 
4.) With consistent interventions, is the student demonstrating progress?  Is the 
student regressing and requiring more and more time away from general 
education peers and/or setting? 
5.) Has the IEP team met to discuss and review the data that has been gathered 
after interventions have been in place? 

 
2. The principal/case manager discusses the possibility of a referral with the Assistant 
Director of MSED Setting IV Programs. 

 
3. A MSED Setting IV Program Application (found on the MSED website) is filled out 
and scanned to the Assistant Director of MSED program, and cc Executive Director 
Simoine Bolin.  
 
4. The referral packet is reviewed by the MSED administrative team.  
  
5. If determined the student is a candidate for the MSED program, an IEP meeting is 
called by the referring district and with a MSED Assistant Director in attendance.  
  
6. The Assistant Director of MSED Setting IV program will assist the referring district 
case manager to arrange a date for an intake meeting and tour at the MSED program.  
  



7. The MSED case manager and the member district case manager will work together 
to create an amended IEP with the MSED program services, accommodations, LRE, 
goals, etc. 
  
8. Before the student can start at the  MSED program, the parent/guardian must sign 
the IEP paperwork for the amended IEP.  
  
9. A meeting may be held at the MSED program to complete registration paperwork if 
necessary.  This will be scheduled by the Assistant Director of MSED Setting IV 
program  
  
10. Upon the student starting at the MSED program, a change of case management 
will be made in SpEd Forms.  
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