Clock Hour Approval Form

Continuing Education / Relicensure

ISD #832 / Mahtomedi, MN

This form is to be submitted to the local continuing education committee according to the rules of the local committee.

Circle license:  Standard / Vocational 
125 Hours
Check your CEU total at Districtwideshare / Recertification / Teacher Renewal List

NAME_____________________________________________________DATE________________________

ADDRESS_____________________________________CITY__________________________ZIP_________

PHONE______________________FILE FOLDER #______________LICENSE EXPIRES IN _____________

EMAIL ADDRESS____________________________ _____________________________________________

APPLICANT SIGNATURE___________________________________________________________________
REQUEST FOR:

_____Preapproval for Clock Hours subject to actual completion.              _____Final approval of Clock Hours  
ACTIVITY CATEGORY______    (see back of form)   CLOCK HOURS REQUESTED_____ 
_____This activity addressed positive behavioral intervention strategies.

_____This activity addressed modification, accommodation, or adaptation of curriculum, instruction, or materials 
           for students with special needs as they work toward achieving graduation standards.

_____This activity addressed the Reading / Differentiation requirement.

_____This activity addressed the signs of early-onset mental illness requirement.

DESCRIPTION OF THE EXPERIENCE Attach additional pages for documentation, explanation, and detail.
______________________________________________________________________

FOR USE BY LOCAL COMMITTEE

LOCAL COMMITTEE ACTION:   ______Approved for __________Clock Hours

_____Not approved because:______________________________________________
Signed: ___________________________________________Date_________________



Committee Chairperson

STANDARD CATEGORIES

A. College courses appropriate to teaching field. 

(1 quarter credit = 16 clock hours. 1 semester credit = 24 clock hours.)

B. Educational workshops, conferences, institutes, seminars or lectures in area  

      appropriate to licenses held (1 hour of participation = 1 clock hour).

C. Staff development activities, in-service meetings, and in-service courses (1:1). 

D. Building, district, regional, state, national or int’l curriculum development (1:1). 

E. Engagement in formal peer coaching or mentorship relationships with colleagues that addresses one or more of the standards in part 8710.2000 (1:1).

F.  Professional service in the following areas: (1:1):

1. Supervision of clinical experiences of persons enrolled in teacher licensure 

programs (16 hours per quarter or 24 per semester; maximum of 30).

2. Membership on national, state and local committees involved with licensure,

teacher education or professional standards.

3. Participation in national, regional or state accreditation.

G. Leadership experiences in the following areas (1:1):

1. Development of new or broader skills and sensitivities to the school, community,

or profession.

2. Publication of professional articles in a professional journal in appropriate field.

3. Volunteer work in professional organizations related to the area of licensure field.

H. Opportunities to enhance knowledge and understanding of diverse educational 

settings in the following areas (1:1):

1. Experiences with students of another age, ability, culture or socioeconomic level.

2. Systematic, purposeful observation during visits to schools and to related 

business and industry.

I. Preapproved travel or work experience:

1. Travel for purposes of improving instructional capabilities related to the field of 

Licensure (10 hours per week; maximum of 30). 

      2. Work experience in business or industry appropriate to the field of licensure.  

