
Hiawatha Valley Education District

Progress Reporting Checklist

Description of how progress towards annual goals will be reported to parents (Front Page of IEP)
● Statement must include when periodic reports will be sent and how the parents will be

regularly informed.
○ WHEN = Indicates frequency of progress reporting which must be at least as often

as nondisabled peers AND the total of progress report methods (i.e. quarterly or
other periodic reports, concurrent with issuance of report cards)

○ HOW = Indicates the method (i.e. written progress report, IEP meeting, conference
with parents, etc.)

■ No matter what method is used, documentation is required
Possible Templates:

● Progress will be reported in writing quarterly (4 times per year), as with general education
students, with one of the four reported orally during the annual IEP meeting and as noted
in the present levels of the attached IEP.

● Progress will be reported four times per year in writing in alignment with quarterly report
cards. The IEP will serve as the progress report for the quarter that it is written in.

Progress is reported on most current IEP

Extent to which progress has been achieved (Checkboxes – Insufficient Progress, Adequate
Progress, Goal Met)

Report on each objective with numerical data (numbers) that matches with the measurement that
was stated in the objective.

Steps to follow for each goal on the progress report:
● Locate the most current IEP in Progress Report section
● Date it to align with concurrent progress reporting time
● Click one of the boxes to note the extent of progress (Insufficient, Adequate, or Goal Met)
● Note if the progress report aligns with Quarter/Trimester/Semester 1, 2, 3,etc.
● Select the “Show Objectives” in blue print
● For each objective, add a statement or two (including numerical data) as to how the

student is progressing.
● Optional - add overall progress note for the goal.
● Save

Finalize the completed progress report

Send the progress report to parents
● Check with your District/School as to how report cards are sent home for nondisabled

students.
Add a copy of the Progress Report to the cumulative SpEd file.
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Example:

Note: If the annual IEP is one of the progress reports, progress/present levels for each goal and objective
must be noted within the annual IEP present level page. It is best practice to note in the progress report
that progress for that quarter was noted in the annual IEP.
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