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First, log into your Google Account and go to your Gmail app. 

Click on the Gear Icon (Settings) in the top Right corner of the screen then click on “See all settings” 

Click on “Forwarding and POP/MAP” tab, click “Add a forwarding address” 

Enter your School Microsoft email (@isd500.k12.mn.us) 

 

 

 

 

 

 

 

 

 

 

 



You will get pop up confirmations- read the onscreen instructions carefully. 

 

You will then get an email at your @isd500.k12.mn.us account that will look similar to this: 

 

 

 

 



Click the link in the email to confirm the forwarding request. A new window will open. Click “Confirm” on the first page, 

then it will go to a Success page. You can close the Success Tab now.  

 

 

 

 

 

 

 

 

 

You can go back to your google email account, and refresh the page. Your Microsoft email will be listed, but by default, it 

is still set to Disabled. Click next to Forward a Copy… and then click Save Changes. 

 


